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Foreign Travel Data Sheet


Submit this form to:

Office of International Conferences (IO/OIC)







Room 1517 MS, U.S. Department of State






Washington, DC 20520







FAX 202-647-1301 or 202-647-5996







Telephone 202-647-6875
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬
PRELIMINARY REPORT
(Complete this part before foreign travel to an international conference)
Traveler’s Name (last, First, Middle):      





  ──────────────────────────────────────────────────────────────────────────────────────────────────────────────
Employing Department or Agency :          





       ───────────────────────────────────────────────────────────────────────────────────────────────────────────────
Title of International Conference:  
Location: 
       
     
─────────────────────────────────────────────────────────────────────────
Will more than two (2) foreign government attend?

 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
Name of Official Authorizing Travel:       





     ▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬────────
Purpose of Travel           [Select code:1 –  member of delegation
	     


                                                                2 –  technical/administrative support to delegation

                                                                    3 –  meetings with foreign officials outside conference

                                                                                                                 4 –  other (specify in block at left)]

Date Travel Begins: (mm-dd-yyyy)        
Date Travel Ends: (mm-dd-yyyy)      





  ▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬



  ▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬───────────
Office Telephone Number:      



                       ───────────────────────────────────────────────────────
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬
FINAL REPORT
(Complete this part within 30 days of concluding your travel.)
Traveler’s Name (last, First, Middle):      





  ───────────────────────────────────────────────────────────────────────────────────────────────────────────────
 Title of International Conference Attended: 
Location: 
     
     
──── ▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬──────────────────────────────────────────────────
   ▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬───────────────────────────────────────────────
Date Travel Begins: (mm-dd-yyyy)       
Date Travel Ends: (mm-dd-yyyy)      


                                                            ────────────────────────────────────────────────────                                                                                                                                       ─────────────────────────
 Actual Travel Cost:
$      
                                                                                                                                                                                 ────────────────────

Complete the following only if there have been changes since the preliminary report:

Employing Department or Agency :          
                                                                                     ───────────────────────────────────────────────────────────────────────────────────────────────────────────────
Name of Official Authorizing Travel:       





    ──────────────────────────────────────────────────────────────────────────────────────────────────────────────
Purpose of Travel      
[Select code from those codes given in the preliminary report.]


───────────────
DS-1997

8-1999
_1113307620.bin

